Date

Dear (Buyer Client),
The title company takes care of many items within the closing process.  I work very closely with them and it is important for you to do so as well.  They will handle the payoff of the seller's mortgage, record the release of that mortgage, record your new mortgage, and make certain that all other liens on the property such as tax, mechanic’s, and other liens are clear before you close. They will also order a survey and prepare documents for closing. In addition, they will be providing you a commitment for title insurance.  I suggest that you contact them to discuss the manner in which you will take title to the property.
Please feel free to call me at any time if you have questions or concerns. 

Sincerely,

(Your Name)
