Dear (Listing Client),
Thank you for the opportunity to assist you. I sincerely appreciate the chance, and assure you that we will do everything possible to get you successfully moved.

By the time you receive this letter, we will have begun marketing your home in earnest. A copy of the listing information will have been delivered to each of our agents, ads posted in the media, and flyers created for distribution. Your property will be completely accessible to every agent with a computer.  I will be in constant contact with you and will pass all feedback your way.

Thank you once again for the opportunity to assist you. Please feel free to call when you have questions or need information at any time. I am always available to help. 

Sincerely,

(Your Name)

