Date

Dear (Listing Client),
The mortgage company is handling items pertinent to getting the buyers’ loan approved. These items include ordering an appraisal.  After the loan package is completed, it is submitted to the underwriter for final approval (a couple of days). Following loan approval, the lender sends the loan documents to the settlement company.  The settlement company will then construct a settlement statement, usually one or two days before closing. At this time, we will notify you of all final figures. 

Don't hesitate to call if you have questions or need information. 

Sincerely,
(Your Name)
