Date

Dear (Buyer Client),
Congratulations!  We now have a ratified contract. 

Between now and settlement, we will be scheduling and completing the home inspection, following up on your loan and title work, and removing all contingencies as required. 

Your responsibilities until closing include the following:

· Communicating with your lender

· Following up with the inspections

· Ordering and paying for fire and hazard insurance

· Reviewing property owners’ association documents

· Putting all utilities in your name

· Scheduling your move to coincide with the settlement date (It is best to schedule your move ahead of time and to make certain all arrangements are in place.)
I am available to answer your questions at any time. I will keep you constantly updated. Please feel free to call at any time. 

Sincerely,

(Your Name)

P.S.  A Utilities Summary Sheet is being sent with this letter.
