Date

Dear (Listing Client),
This is just a note to let you know that I promoted your property in our sales meeting.  The inquiries and feedback indicated some good possibilities for activity. We have also requested agent tours and will confirm these with you when we have them scheduled.

We have many promotional items in process. Inquiries have already begun, and we will be following up with each. Prospecting and follow up calls have begun in earnest, and will continue until we have a sale.

Once again, don't hesitate to call if you have questions or would like further information. 

Sincerely,

(Your Name)
