Date
Dear (Listing Prospect),

Thank you for allowing me the opportunity to meet with you to discuss the possible sale of your home.  I am enclosing some information about me, my company and my office plus a proposed marketing plan should you decide to allow me to help you with the sale of your home.

I look forward to our meeting on (Day) at (Time).  Should you have any questions prior to our appointment, please don’t hesitate to call me.

Sincerely,

(Your Name)
